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HOURS  OF  SERVICE  AND  WORKING  CONDI- 
TIONS dSKfiRNlNG  EMPLOYEES  HEREIN 
NAMED. 


A&xicijc  I. — Scope. 

Employees  affected. — ^Rule  1.  These  rules  shall  gov- 
ern the  hours  of  service  and  working  conditions  of 
the  following  employees  on  railroads  in  Federal  opw- 

ation,  subject  to  the  exceptions  noted  below: 

(1)  Clerks. 

(2)  Other  office  and  station  employees,  such  as 
office  boys,  messengers,  chore  boys,  train  announcers, 
gatemen,  checkers,  baggage  and  parcel  room  em- 
ployees, train  and  engine  crew  callers,  operators  of 
office  or  station  eqnipmait  devices,  telephone  switch- 
board operators,  elevator  operators,  office,  station  and 
warehouse  watchmen,  and  janitors. 

(3)  Laborers  employed  in  and  around  stations^ 
stor^ouses,  and  warehouses. 

KZCKPTXONS. 

(o)  This  agreement  shall  not  apply  to  empl<^ees 

covered  by  Supplements  No.  14  and  No.  18  to  General 
Order  No.  27 ;  or  to  employees  on  coal  and  ore  docks ; 
or  employees  on  elevators,  piers,  wharves,  or  other 
WBt&t4nmt  facilities  covered  by  c^yedal  wage  aa- 
thority  of  the  Railroad  Administration;  or  to  indi- 
viduals where  amounts  of  less  than  thirty  dollars 
($30)  per  month  are  paid  for  si^ecial  service  which 
only  takes  a  portion  of  tb^  time  from  outside  em^ 
ployment  or  business;  or  to  individuals  performing 
personal  service  not  a  part  of  the  duty  of  the  carrier, 
such  as    red  caps,"  ^'travelers'  aides,"  ete. 


(3) 
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(5)  Tbis  agreement  shall  not  apply  to  Chief  Clerks 
of  Stiperyisory  Agents  at  the  larger  statioius  (See 

note),  Foremen  who  supervise  subforemen,  or  the 
personal  office  forces  of  such  officers  as  trainmaster, 
division  engineer,  master  mechanic,  or  their  equals  or 
superiors  in  official  rank  nnless  these  employees  are 
now  covered  by  agreements  or  as  may  be  agreed  upon 
between  the  management  and  the  eixy^loyees ;  or  the 
personal  office  forces  of  such  officers  as  snpertntendent 
or  their  equals  or  superiors  in  official  rank;  or  the 
personal  office  forces  of  general  officers ;  or  employees 
assigned  to  road  service  where  special  traiiy]i&  ex- 
perience and  fitness  are  necessary.  The  employees 
covered  by  this  paragraph  shall  however  retain  their 
seniority  rights  as  provided  in  Article  IIL 

Personal  office  forces  will  vary  according  to  the 
organization  of  the  railroads,  departments  and  offices 
involved ;  therefore,  the  positions  constituting  personal 
office  forces  can  not  be  designated  for  all  railroads, 
departments  and  offices.  They  indude  positions  of  a 
direct  and  confidential  nature  and  it  is  the  intent  that 
the  duties  and  responsibilities  shall  govern.  The  ap- 
pointing officer  shall  be  the  judge,  subject  to  appeal  as 
provided  in  Article  IV  in  the  event  of  questions  arising 
ai8  to  tile  justification  fbr  the  classification. 

Note.— As  it  is  impracticable  to  dedgnate  **laxger  fllt«k 
lions  "  for  all  Railroads,  the  proper  olBcer  of  tli6  fiallMftd 
and  the  representative  of  the  employees  ikoiOd  Mgm  UMA 
the  proper  classification  wltii  rigbt  of  «t9eal  tum  tilt  4ad(^ 
(don  of  the  effioer  U  ao  agrtonent  la  mded. 

Existing  agreements.— Bum  2*  The  ndett  ot  tiU* 
agreement  shaU  supersede  add  b«  sabdtittilM  for  «n 
rales  of  «istlng  agreements,  practices  and  working 
conditions  in  conflict  herewith ;  provided  that  roles  of 
existing  agreements  dealing  with  eonmtloas  4tf  Ml- 
ployment  not  spedfioaUy  provided  for  herein  shaU  re- 
main in  effect  and  be  recognized  as  addenda  to  this 
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agtoeoient  by  the  several  railroads  which  n^tiated 
such  rules. 

Other  organizations.— Rule  3.  It  is  understood  that 
this  agreement  does  not  annul  agreements  already  in 
•ilect  MUx  other  organizations  unless  and  until  a 
majority  of  the  employees  concerned  express  a  desire 
for  a  change. 

QliaUficatioii8.^BuLB  4.  Employees  wlio  regularly 
devote  not  leE»  than  four  hours  per  day  to  the  writing 

and  calculating  incident  to  keeping  records  and  ac- 
counts, writing  and  transcribing  letters,  bills,  reports, 
statements  and  similar  work,  and  to  the  operation  of 
office  mechanical  equipment  and  devices  In  connection 
with  such  duties  and  work  sliall  be  designated  as 
clerks.  The  above  definition  shall  not  be  construed  to 
ai^lyto: 

1.  Employees  engaged  in  assorting  tickets,  waybills, 
etc.,  nor  to  employees  operating  appliances  or  machines 
for  perforating  and  addressing  envelopes,  numbering 
claims  or  otfa^  papers,  adjusting  dictaphone  cylinders 
and  work  of  a  like  nature ;  nor  to  employees  gathering 
or  delivering/ mail  or  other  similar  work  not  requiring 

clerical  ability. 

2.  Office  boys,  messengers,  and  chore  boys;  or  to 

other  employees  doing  similar  work. 

3.  Employees  performing  manual  work  not  requiring 
clerical  ability. 

Abticlb  IIL — Seniobiit. 

Seniority  datum^BuiJ!  5«  Seniority  begins  at  fbe 

time  the  employee's  pay  starts. 

Promotion  basis. — ^Rule  6.  Employees  covered  by 
these  roles  flOiall  be  in  line  for  promotion.  Promotion 
shall  be  based  on  seniority,  fitness  and  ability ;  fitness 
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ability  being  sufficient,  seniority  sliall  pii^^iiU, 
erce|)t,  bowever,  that  this  provision  shall  pot  apply  to 
the  excepted  positions  covered  in  exception  (6),  Rule 
J,  Article  I,  of  this  agreement. 

Nom— The  word  **  soiBeieiit  /  is  intended  to  nMn»  ctearly 
fftabllsb  the  rigbt  of  the  senior  empl<qree  to  In  a  new 
position  "  or  "  vacancy,"  wbere  two  or  more  employees  ha.Y^ 
adequate   fitness  and  ability." 

Seniority  districts.— Rule  7.  Seniority  distrids  of 
de^ed  limits  shall  be  established  by  mntnal  agree- 
ment between  the  management  and  duly  accredited 
representatives  of  the  employees,  and,  pending  the 
establishment  of  such  districts,  the  districts  as  now 
established  by  agreement  or  those  established  by  Sup- 
plement No.  7  to  General  Order  No.  27  and  interpreta- 
tions thereto  shall  remain  in  effect 

YacandefHraew  pQsitioiis.— IttnuB  a  Seniority 
rights  of  employees  to  vacancies  or  new  positions  will 
be  governed  by  these  rules. 

Declining  promotions.— Rule  9.  Employee  declin- 
ing promotions  or  declining  to  bid  for  a  buHetined 
position  shall  not  lose  their  seniority. 

Faflm-e  to  qualify.— Rule  10.  Employees  awarded 
bulletined  positions  will  be  aUowed  thirty  (30)  days 
in  which  to  qualify,  and,  failing,  shall  r^in  all  their 
seniority  rights,  may  bid  on  any  bulletined  position, 
but  may  not  displace  any  regularly  assigned  employee. 

Former  position  vacant.— Rule  U.  When  an  em- 
ployee bids  for  and  is  awarded  a  permanwit  position, 
his  former  position  will  be  declared  vacant  and  bulle- 
tined. 

BuUetin.— Rule  12.  New  poi^tions  or  vacancies 
wiU  be  promptly  bulletined  in  agreed  upon  places 
accessible  to  all  employees  affected,  for  a  period  of 
five  (5)  days  In  the  districts  where  they  occur;  bul- 
letin to  show  location,  title,  hours  of  service  and  rate 
of  pay.  Smployees  desiring  such  positions  will  file 
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their  applications  with  the  designated  oiiiciai  within 
that  time,  and  an  assignment  will  be  made  within  five 
(5)  days  thereafter;  the  name  of  the  successfal  appli- 
cant will,  immediately  thereafter,  be  posted  for  a 
period  of  five  (5)  days  wbiere  the  position  was  bul- 
letined. 

This  rule  shall  not  apply  to  laborers;  or  to  other 
than  clerical  positions  except  as  may  be  agreed  upon 
between  the  manag^ent  and  r^resentatives  of  .the 
CTaployees. 

Temporary  appointment. — Rule  13.  Bulletined 
positions  may  be  filled  temporarily  pending  an  assign- 
ment, and  in  event  no  applications  are  received  may 
be  permanently  filled  without  regard  to  these  rules. 

Short  vacancy. — Rttle  14.  Positions  or  vacancies  of 
thirty  (30)  days  or  less  duration,  shall  be  considered 
temporary,  and  may  be  filled  without  bulletining. 
,  Ind^idte  vacancy. — ^Rule  15.  Positions  or  vacan- 
cies of  indefinite  duration  need  not  be  bulletined  until 
the  expiration  of  thirty  (30)  days  from  the  date  of 
employment  or  vacancy. 

Long  vacancy. — RtJLE  16.  Positions  or  vacancies 
known  to  be  of  more  than  thirty  (30)  days'  duration 
will  be  bulletined  and  filled  in  accordance  with  these 
mlea 

Change  in  rates. — ^Rxtle  17.  Except  whi^  diai^es 

in  rates  result  from  negotiations  for  adjustments  of  a 
general  character,  the  changing  of  a  rate  of  a  speci- 
fied position  for  a  particular  reason,  sliall  constitute 
a  new  position. 

Bidding  after  absence. — ^RtTle  18.  An  employee  re- 
turning after  leave  of  absence,  may  return  to  former 
position,  or  may,  upon  return  or  within  tturee  days 
thereafter  exercise  seniority  rights  to  any  positions 
bulletined  during  such  absence.  Employees  displaced 
by  his  return  may  exercise  tlieir  seniority  in  the  same 
maonor. 
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More  than  one  vacancy. — RuiJ3  19.  When  more 
than  one  (1)  vacancy  or  new  position  exists  at  tbd 
same  time^  eoqiloyees  shall  have  the  lUpat  to  bid  on 
any  or  all,  stating  preference.  (Nothing  in  this  rule 
shall  be  construed  to  prevent  employees  bidding  on  all 
bulletined  positions,  irrespective  of  whether  the  posi* 
tion  sought  is  of  the  same^  grater,  or  lesser  remiiiier> 
atioD. ) 

Changing  starting  time. — ^Rule  20.  When  the  estab* 
lished  starting  time  of  a  r^lar  position  is  changed 
more  than  one  hour  for  more  than  six  consecatiye 
days,  the  employees  affected  may,  within  ten  (10)  days 
thereafter,  upon  thirty-six  (36)  hours'  advance  notice, 
exercise  their  seniority  rights  to  any  position  held  by 
a  Junior  mployee.  Other  employees  affected  may 
es^rdse  their  seniority  in  the  same  manner. 

Beducing  force.— Hulb  21.  When  reducing  forces 
seniority  rights  shaU  govern.  When  forces  are  in- 
creased employees  shall  be  returned  to  service  in  the 
order  of  their  seniority  rights.  Employees  desiring 
to  avail  themselves  of  this  rule  must  file  their  addresses 
with  the  proper  official  at  time  of  reduction,  advise 
promptly  of  any  change  in  address  and  renew  address 
each  ninety  (90)  days.  Employees  failing  to  renew 
their  address  each  ninety  (90)  days  or  to  return  to 
the  service  within  seven  (7)  days  aft«-  b^ng  notified 
(by  mail  or  telegram  sent  to  the  address  last  given) 
or  give  satisfactory  reason  for  not  d;0ing  so  will  be 
considered  out  of  the  service. 

Boster.— Bulk  22.  A  seniority  roster  of  all  em- 
ployees In  each  seniority  district,  showing  name  and 
proper  dating  will  be  posted  in  agreed  i«K)n  places 
accessible  to  aU  employees  affected.  The  rosters  will 
be  revised,  and  posted  hi  January  of  each  year,  and 
win  be  open  to  protest  for  a  period  of  sixty  (60)  days 
from  date  of  posting.  Upon  presentation  <rf  proof  of 
error  by  an  employee  or  his  r^resentattve  such  error 
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will  be  corrected.  The  duly  accredited  representative 
of  the  employee  shall  be  furnished  with  a  copy  of  the 
roster  upon  request 

The  provisions  for  annual  revision  and  posting  of 
seniority  rosters  will  not  be  construed  to  mean  that 
fbe  duly  authorized  representative  of  the  employees 
will  be  denied  the  right  to  request  and  receive  a  re- 
vised roster,  when  a  reduction  in  force  is  contemplated 
or  when  due  to  turnover  in  force,  the  annual  roster 
(as  applied  to  a  seniority  district)  does  not  furnish 
the  information  necessary  to  apply  properly  the 
seniority  provisions  of  this  schedule. 

Nom — ^In  view  of  the  variety  of  tmcHojeea  oorend  by 
these  rules,  seniority  rosters  by  classes,  to  be  mutually 
agreed  upon  by  the  managiment  and  fhe  duly  accredited 
T^resentatives  of  the  employeeB  shall  be  established. 

Scope  of  roster.— Rule  23.  Seniority  rosters  will 
show  the  name  and  date  of  entry  of  the  employees  into 
the  service  of  the  railroad,  except  that  names  of 
laborers  will  not  be  Included  and  their  seniority  rights 
will  not  apply  until  they  have  been  in  continuous 
service  of  the  railroad  in  excess  of  six  (6)  months. 

Filing  appHcatioiis.— BTn:j:  24.  B3mployees  filing 
applications  for  positions  bulletined  on  other  districts 
or  on  other  rosters,  will,  if  they  possess  sufficient 
fitness  and  ability,  be  given  preference  over  non- 
employees. 

Transferring. — Rule  25.  Employees  transferring 
With  their  positions  from  one  seniority  district  or 
roster  to  another,  shall  retain  their  positions. 

Employees  transferring  from  ono  seniority  district 
or  roster  to  another  shall  rank  from  date  of  transfer 
on  seniority  district  or  roster  to  Which  transfiscred. 

CMUMlidatioiML-^Btnjs  26.  When,  for  any  reason, 
tW©  or  more  offices  or  departments  are  consolidated, 
employees  affected  shall  have  prior  rights  to  corre- 
ii!»o&dlttg  poBttioiii  In  the  consoUdated  office  or  dipart. 
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ment.   After  such  rights  have  be«i  exeafdsed,  these 

rules  will  govern. 

PoBitioiis  abolished.— Eui^  27.  Employees  whose 
positions  are  abolished  may  exercise  their  seniority 
rights  over  junior  employees.  Other  en^loyees  af- 
fected may  exercise  their  seniority  in  the  same  man- 
ner. 

Reentering  service.— Rtoe  28.  Employees  volunr 
tarily  leaving  the  service,  will,  if  they  reenter  be  COft- 
sidered  new  employees. 

Excepted  poaitioiis.— Extle  29.  Employees  now  fill- 
ing or  promoted  to  excited  or  official  positions  shaU 
retain  all  their  rights  and  continue  to  accomnlate 
seniority  in  the  district  from  which  promoted. 

When  excepted  or  official  positions  are  filled  by 
other  than  employees  covered  by  these  rules  no 
seniority  rights  shaU  be  estabUshed  by  such  employ- 
ment. 

Yalidatiiig  zecoids.— Bmis  30.  The  appUcations  of 
new  employees  shall  be  aK>roved  or  disapproved 

within  sixty  (60)  days  after  the  applicant  begins 
work,  unless  a  longer  time  is  mutually  agreed  to  by 
the  management  and  the  representatives  of  employees. 
In  the  event  of  applicant  giving  false  infoiiQation, 

this  rule  shall  not  apply. 

•R'giw^iaing  seniority. — Rule  31.  The  exercise  of 
seniority  in  redactions  of  force  or  displacing  junior 
employees  provided  for  in  this  article  is  subject  to  the 
Iirovisions  of  Rule  6  of  this  article. 

ABnCLE  lY. — DiSCIFLINIS  AND  GbUCVAKCES. 

iBvestigmtion.— Rule  32.  An  employee  who  has  been 
in  service  more  than  sixty  (60)  days    whose  an^iUca- 

tion  has  been  formally  approved  shall  not  be  dis- 
ciplined or  dismissed  without  investigation,  at  which 
investigaticm  he  may  be  represented  by  an  eaxsioyee  of 
his  dioioeb  He  may,  however,  be  held  as&  iA  servlee 
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pending  such  investigation.  The  investigation  shall 
be  held  within  sev^  (7)  days  of  the  date  when  charged 
with  the  otteoae  or  held  from  s^vloe.  A  decision  will 
be  rendCTed  within  seven  (7)  days  after  the  comple- 
tion of  investigation. 

Heeiing^Ruus  33.  An  emjdoyee  dissatisfied  with 
the  decision  shall  have  a  fair  and  impartial  hearing 
before  the  next  proper  officer  provided  written  request 
is  made  to  such  officer  and  a  copy  furnished  to  the 
agent  or  office  whose  decision  is  appealed,  within 
seven  (7)  days  of  the  date  of  the  advice  of  the 
decision.  Hearing  shall  be  granted  within  seven  (7) 
^ys  thereafter  and  a  decision  rendered  within  (7) 
days  of  the  completion  o£  hearing. 

Appeal.— Rule  34.  If  an  appeal  is  taken  from  this 
hearing  it  must  be  filed  with  the  next  higher  official 
and  a  eopy  famished  the  official  whose  decision  is  ap- 
pealed, within  ten  (10)  days  after  the  date  of  the 
decision. 

The  hearing  on  this  appeal  shall  be  held  within  ten 
(10)  days  and  a  decision  roadered  within  five  (5) 
days  after  completion  of  hearing. 

Further  appeal. — Rule  35.  If  a  further  appeal  is 
taken  it  must  be  filed  as  provided  in  Rule  34  of  this 
article  within  twenty  (20)  days  of  the  date  of  the 
decision  appealed  from.  On  such  appeals  hearing 
shall  be  given  and  decision  rendered  as  promptly  as 
possibly 

6rievaiices.i — Rule  36.  An  employee  who  considers 

himself  otherwise  unjustly  treated  shall  have  the 
same  right  of  hearing  and  appeal  as  provided  above 
if  written  request  is  made  to  his  immediate  superior 
within  seven  (7)  days  of  the  cause  for  complaint 

Representation.— Rule  37.  At  the  hearing  or  on  the 
appeal,  the  employee  may  be  assisted  by  one  or  more 
dOly  accredited  representatives. 

Right  of  appeaL— Rule  38.  The  right  of  appeal  by 
enq^loyees  or  their  representatives  in  the  regular  order 
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of  succession  and  in  the  manner  pMBcribed  up  to  and 

inclusive  of  tlie  liighest  official  designated  by  the  nil- 
toad,  to  whom  appeal  may  be  made,  is  hereby  estab- 
lished*   

Advice  of  cause.— Rote  39.  An  etitployM,  m  re- 
quest, will  be  given  a  letter  stating  the  cause  of 
diseipUnek  A  copy  of  all  statements  made  a  matter 
Of  feeord  at  the  investigation  or  on  the  appeal  will  be 
furnished  on  request,  to  the  employee  or  his  t«tHE^ 
sentative. 

Exonesatlon.— IluLE  4a  If  the  final  decision  decrees 
that  charge  against  the  employee  were  not  sustained, 
the  record  shall  be  cleared  of  the  charge ;  if  soqpended 

or  dismissed,  the  employee  shall  be  reinstated  and 

paid  for  all  time  lost. 
Date  ^  snspension.— BmjB  41.  If  an  emjAoyee  Is 

suspended,  the  suspension  shall  date  from  the  time  lie 

was  taken  out  of  the  service. 

TiynBp«rfaitinii.-~RTTTJ!  42.  Committees  of  employees 
will  be  granted  transportation  and  necessary  leave 
of  absence  for  investigation,  consideration  and  ad- 
justment of  grievances. 

Chtgaiiizatiott  mamberahipw — ^Buls  43.  No  discrimi- 
nation will  be  made  in  the  employment,  reteoti(m  or 
conditions  of  employment  of  employees  because  of 
membership  or  nonmembership  in  labor  organizations. 

Pending  dedsion.— Strus  44.  Prior  to  the  assertion 
of  grievances  as  herein  provided,  and  while  questions 
of  grievances  are  pending,  there  will  neither  be  a 
dratdown  by  the  employer  nor  a  suspension  of  work 
by  the  employees. 

Time  limit.— Rule  45— The  time  limits  provided  in 

this  article  may  be  extended  by  mutual  agreement* 

AiniauB  V. — Lb^vb  ot  Asssbicb. 

Leave  of  absence.— Buus  46.  Except  for  physical 
disability  or  as  provided  in  Bule  47  of  this  artide,leave 


18 


of  absence  in  excess  of  ninety  (90)  days  in  any  calen- 
dar y«ar  shall  not  be  granted  unless  by  agreemant 
between  the  management  and  the  dtlly  actiredittd  Np» 
resentative  of  the  employees. 

The  arbitrary  refusal  of  a  reasonable  amount  of 
leave  of  absence  to  empolyees  whoi  1^  ean  bo 

spared,  or  failure  to  handle  promptly  cases  involving 
Itfcikness  or  business  matters  of  serious  importance  to 
file  employees,  is  an  improper  practice  and  may  be 
handled  as  unjust  treatment  under  this  agrOemwt. 

An  employee  who  fails  to  report  for  duty  at  the 
e^i^iration  of  leave  of  absence  shall  be  considered  out 
Of  the  serviee,  ewmt  that  when  failure  to  reiiert  on 
time  is  the  result  of  unavoidable  delay,  the  loftfO  lirlU 
be  extended  to  include  such  delay. 

Extension  of  aeniorityir— Bulb  47.  Employees  who 
ainoo  April  6, 1917,  have  mtated  the  military  or  naval 

amice  of  the  United  States  or  into  service  of  thdr 
respective  railroad  corporations;  employees  tem- 
porarily assigned  to  Railroad  Associations  handling 
arbitrations,  rate  cases  and  matters  oT  Mmilar  aeofke; 
employees  temporarily  in  the  service  of  the  United 
States  Railroad  Administration,  and  employees  elected 
as  representatives  of  employees,  diall  be  conidderod 
on  leave  of  absence  and  in  the  service  of  the  railTOad 
and  shall  retain  their  seniority  rank  and  rights,  if 
asserted  within  thirty  (30)  days  after  the  release  from 
excepted  employment 

imam  YL^Houbs  or  SomcB  Aim  Mbai.  ^mam 

Day's  work. — ^Rule  48.  Except  as  otherwise  pro- 

vided  in  this  article,  eight  (8)  consecutive  hours,  ex- 

dus^vo  of  the  meal  period,  shall  constitute  a  day'9 
work. 

Intermittent  service.— Rum;  49.  Where  service  b 

Intermittent  or  does  not  require  continuous  applica- 
tUm,  poaltloQS  dest^oated  as  "  other  o&c&  and  station 
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employees  "  in  Rule  1,  Article  I,  will  be  paid  a  monthly 
rate  to  cover  all  services  rendered.  TMs  mcHithly 
zate  shall  be  based  on  tbe  preset  hours  and  c(nnpensa- 
tlon.  If  present  assigned  hours  are  increased  or  de- 
creased the  monthly  rate  shall  be  adjusted  pro  rata 
as  the  hours  of  service  in  the  new  aasAgEmmt  bear 
to  tbe  hours  of  service  in  the  present  as^gnment  ex- 
cept that  hours  above  ten  (10)  either  in  new  or  present 
assignment  shall  be  counted  as  one  and  one-half  in 
makiBg  adjostmeiits.  Nothing  h&Kiii  shall  be  con- 
strued to  permit  the  reduction  of  hours  for  the  em- 
ployees covered  by  this  rule  49  below  eight  (8)  hours 
per  day  for  six  (6)  days  per  week.  The  wages  for 
new  positioiis  shall  be  in  conformity  with  tiie  wages 
for  poiEdtions  of  similar  kind,  class  and  hours  of  serv- 
ice in  the  seniority  district  where  created. 

Exceptions  to  the  foregoing  paragraph  shaU  be  made 
for  individiial  positions,  when  agreed  to  between  the 
management  and  duly  accredited  representatives  of 
the  employees. 

For  such  excepted  positions  the  foregoing  paragraph 
ahan  not  rwVf- 

This  rule  shall  not  be  construed  as  authorizing  Uie 
working  of  split  tricks. 

Beporting  and  net  used.— Bule  50.  Hourly-rated 
employees  whose  seniority  entitles  them  to  regular 
employment  required  to  report  at  regular  starting  time 
and  place  for  a  day's  work  and  when  conditions  pre- 
vent work  being  performed  will  be.  aUowed  a  mini- 
mom  of.  three  (8)  hours'  pay  at  pro  rata  rates.  If 
held  on  duty  over  three  (3)  hours  actual  time  so 
held  will  be  paid  for.  If  required  to  work  any  part 
of  the  time  so  held  and  through  no  ffeult  of  their  own 
are  released  before  a  fall  day's  work  is  performed 
^  be  paid  not  less  than  eight  (8)  hours'  pay 
unless  they  lay  off  of  their  own  accord.  This  guaran- 
tee wiU  not  be  construed  to  apply  to  those  who  are 
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employed  to  take  care  of  tiie  fluctuating  work  that 
can  not  be  handled  by  regular  forces. 

Length  of  meal  period. — Rule  51.  Unless  agreed  to 
by  a  majority  of  employees  in  a  department  or  sid^ 
division  tinereof ,  the  meal  period  cOuUl  not  be  less  than 
thirty  (30)  minutes  nor  more  than  one  hour. 

Continuous  work  without  meal  period.— Bulb  52. 
For  regular  operations  requiring  continuous  hours, 
eight  (8)  consecutive  hours  without  meal  period  may 
be  assigned  as  constituting  a  day's  work,  in  which 
case  not  to  exceed  twenty  (20)  minutes  shall  be 
allowed  in  which  to  eat,  without  deduction  in  pay, 
when  the  nature  of  the  work  permits. 

Meal  period.— Rule  53.  When  a  meal  period  Is 
allowed,  it  will  be  betwe^  the  ^ding  of  the  fourtiii 
hour  and  beginning  of  the  seventh  hour  after  starting 
work,  unless  otherwise  agreed  upon  by  the  employees 
and  employer. 

Work  daring  ateal  period.— Bmjc  54.  If  the  meal 

period  is  not  afforded  within  the  allowed  or  agreed 
time  limit  and  is  worked,  the  meal  period  shall  be 
paid  for  at  the  overtime  rate  and  20  minutes  with 
pay  in  which  to  eat  shall  be  afforded  at  the  first 

opportunity. 

Changing  starting  time.— Hui^  55.  Begular  assigst- 
ments  shall  have  a  fixed  starting  time  and  the  regular 
starting  time  shall  not  be  changed  without  at  least 
thirty-six  (36)  hours*  notice  to  the  employees  af- 
fected. 

Thice-shift  posftiens^BuLE  56.  Where  three  con- 
secutive shifts  are  worked  covering  the  twenty-four 
(24)  hour  period  no  shift  will  have  a  starting  time 
after  12  o'clock  midni^^t  and  before  five  (5)  a.  m. 

Aamcxat  VIL — OvBanoB  akd  Oaixs. 

Overtime.- Bule  57.  Except  as  otherwise  provided 
in  these  rules  time  in  excess  of  eight  hours,  exclusive 
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of  meal  period,  on  any  day,  will  be  considered  oyer'^ 
time  and  paid  on  the  actual  minute  basis. 

For  hourly  rated  employees,  except  as  Qtimwiae 
provided  ia  tbeee  roles,  overtime  will  be  eoa^ted  at 
flift  fate  (tf  time  and  one-half  time; 

For  daily  rated  employees,  except  as  otherwise  pro- 
vided in  these  rules»  when  the  fuU  number  of  hmam  per 
week  (i^Qced  by  multiplying  by  elgtA  the  days  of 
tbe  we^y  assignment)  are  worked,  overtime  will  be 
computed  at  the  rate  of  time  and  one-lialf  time. 
Where  the  total  hours  woriced  in  regular  «wlf"mflnt 
do  not  equal  the  number  of  hours  so  iwoduced,  over- 
time will  be  computed  pro  rata  until  the  weekly  period 
is  fulfilled ;  thereafter  overtime  will  be  <^mpBt^  at 
the  rate  of  time  and  one>haIf  time. 


BXAMFUES. 


(1)  On  a  six-day  asslgnm^  daily  rate  $4,  an 
io^oyee  works  as  follows : 

Ist  day  .   9  hours.  ( One  hour  overtime. ) 

2d  day_.,^^ — ^   9  hours.  (One  hour  overUae.) 

3d  day-..   9  bouts.  (One hour  overtime.) 

4Ui  day__^^   9  hours.  (One  hour  overtime.) 

5th  day   8  hours. 

6th  day  ^  4  hoars.  (B^Be«iied.) 

Total  48  hours. 

Should  be  paid  6  days,  at  $4  .  fSCOO 

4  hours  overtime  pro  rata  ®  50  centsZ___    2. 00 


Total  ^  $26.00 

(2)  On  a  six-day  assignment,  daily  rate  #4,  an  em- 
»iloyee  works  as  follows : 
1st  day  8 

2d  day   8  hours. 

M  day-   g  ^^^^ 
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4th  day   g  hours. 

5th  day»«^w«^_^^.^.-^^^  g  hours. 

fito  ^y--«*--^~*— — 4  hours.  (Excused.) 


Total  44  ijoujg, 

Stmia  be  paid  6  days,  at  $4  ^  


$24.00 


(3)  On  a  six-day  assignment*  daily  rate  $4»  all  em- 


ployee works  as  follows : 

1st  day —  .  _  8  hours. 

aa  day  — ^  8  hours. 

3d  day  .   9  houn, 

4th  day  _  8  hours. 

5lh  day  ^   9  hours. 

6th  day — ^  :_  g  hours. 


(One  hour  overtime.) 

(One  hour  overtima) 


Total  50  hours. 

Should  be  paid  6  days,  at  $4  ._  fSt4,Q0 

2  hours  overtime  at  time  and  one-half 
time  @  75  cents  ^  ^  xtSO 


Total  $25.50 

(4)  On  a  six-day  assignment,  daUy  rate  ^  an  eift- 


ptoyee  weiles  as  follows : 

1st  day   9  hours. 

2d  day   9  hours. 

3d  day  10  hours. 

4th  day   8  hours. 

6th  day   9  hours. 

6th  day   6  hours. 


( One  hour  overtime. ) 
( One  hour  overtime.) 
(Two  hours  ovorttme.) 

(One  hour  overtfma) 
(Bxcttsed.) 


Total  51  hours. 

Should  be  paid  6  days,  at  $4  $24. 00 

2  hours  overtime  pro  rata,  at  50  cents.         1. 00 

8  hours  overtime  at  time  and  one-half  time 

@  75  pente  ,,  2.25 


Total 


$27.25 
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It  is  understood  that  where  in  a  given  office  it  has 
been  the  practice  to  let  employees  off  for  a  part  of  the 
S-honr  day  on  certain  days  of  the  week,  such  practice 
shall  not  be  rescinded  and  shall  not  be  departed  from 
except  in  cases  of  emergency. 

Notified  or  called.— Ritls  58.  Except  as  oChenidse 
provided  in  these  rules,  employees  notified  or  called 
to  perform  work  not  continuous  with  the  regular  work 
period  will  be  allowed  a  minimum  of  three  (3)  hoars 
for  two  (2)  hours  work  or  less  and  if  held  on  duty  in 
excess  of  two  (2)  hours,  time  and  one-half  time  will 
be  allowed  on  the  minute  basis. 

Employees  will  be  allowed  time  and  one-half  time 
on  the  minute  basis  for  service  performed  continuous 
with  and  in  advance  of  regular  work  period. 

Rule  59.  Employees  who  have  completed  th^  work 
period  for  the  day  and  been  released  from  duty  re- 
quired to  return  fbr  further  service,  may,  if  condi- 
:tIons  justify,  be  paid  as  if  on  continuous  duty. 

Absorbing  ovOTtime.— Rule  60.  Employees  wUl  not 
be  required  to  suspend  work  during  regular  hours  to 
absorb  overtime. 

Authorizing  overtime. — Rule  61.  No  overtime  hours 
will  be  worked  exc^t  by  direction  of  proper  authority, 
except  in  cases  of  emergency  where  advance  authority 
is  not  obtainable. 

Computing  overtime.— Ruls  62.  Overtime  will  be 
computed  by  showing  the  overtime  hours  at  the  estab- 
lished overtime  rates,  and  shall  be  entered  on  the 
payroll  records  as  a  separate  item. 

Notified  when  disallowed^EuLE  63.  When  time  is 
daimed  in  writing  and  such  claim  Is  disallowed  the 
employee  making  the  claim  shall  be  notified  in  writing 
and  reason  for  nonallowance  giv^ 

Abtzgus  VIII. — SnnoAY  and  Holiday  Wosk. 

Pull-day  period. — Rule  64.  Except  as  otherwise  pro- 
vided in  these  rules  time  worked  on  Sundays  and  the 
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following  holidays — ^New  Year's,  Washington's  Birth- 
day, Decoration  Day»  Fourth  of  July,  Labor  Day» 
Thflntas^ving  and  Ohristmas,  shall  be  paid  for  at 

the  pro  rata  hourly  rate  when  the  entire  number  of 
hours  constituting  the  regular  week-day  assignment 
afewozfeed. 

On  roads  where  an  agreement  or  practice  more 
favorable  to  the  employees  is  in  effect  such  agree- 
ment or  practice,  in  so  far  as  it  relates  to  this  Bule 
(64),  may  be  r^ained. 

Less  than  full-day  period. — ^Rule  65.  Except  as 
otherwise  provided  in  these  rules  when  assigned, 
notified,  or  called  to  work  on  Sondays  and  or  the 
above  specified  holidays,  a  less  number  of  hom^  than 
constitutes  a  day's  work  within  the  limits  of  the 
regular  week-day  assignment,  employees  shall  be  paid 
a  mininonmi  allowance  of  two  hours  at  OTertime  rate 
for  two  hours  work  or  less,  and  at  tJie  pro  rata  hourly 
rate  after  the  second  hour  of  each  tour  of  duty.  Time 
worked  before  or  after  the  limits  of  the  r^ular  week- 
day assignmCTit  9^11  be  paid  for  on  the  actual  minute 
basis  at  the  rate  of  time  and  one-half  time. 

On  roads  where  an  agreement  or  practice  more 
favoraUe  to  the  em^doyees  is  in  effect  such  agreaamt 
or  practice,  in  so  far  as  it  relates  to  this  Rule  (65) 

may  be  retained. 

Determining  daily  rate*— Rule  66.  Except  as  pro- 
Tided  in  Rule  49  of  Article  VI,  employees  heretofMe 
paid  on  a  monthly  or  weekly  basis  shall  be  paid  on 
the  daily  basis.  To  determine  the  daily  rate  for 
monthly  rated  employees  multiply  the  monthly  rate 
by  twelve  (12)  and  divide  by  three  hundred  and  six 
(306).  To  determine  the  daily  rate  for  weekly  rated 
employees  multiply  the  weekly  rate  by  fifty-two  (52) 
and  divide  by  three  hundred  and  six  (306).  To  de- 
termine the  pro  rata  hourly  rate  divide  the  daUy  rate 
determined  as  above,  by  eight  (8).   Nothing  herein 
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shaU  be  construed  to  permit  the  rediictl«ti  of  6m  lor 
fbo  employees  covered  by  this  Rule  (66)  below  six  (6) 
per  week  eKC«ptix>g  that  fhis  number  may  be  reduced, 
in  a  week  ill  wMdi  hoUdaysi  oecoft  Hf  tte  namiier  ©f 

such  holidays. 

Day  of  rest.— ButB  67.  So  far  as  practicable,  con- 
sistent wlfh  the  teqiiit«meiits  of  the  service,  employees 
shall  be  allowed  one  day  of  test  (not  necMSttcUy  Son- 
day)  in  seven.  When  the  assigned  day  of  rest  for  an 
employee  is  other  than  Sunday,  Rule  64  and  Rule  65 
of  this  ArtiCie  sbaU  apidy  to  mob  lUWigiMd  day  but 
shall  not  apply  to  Sunday.  Daya  of  Mrrice  ma^  be 
reassigned  as  necessary  to  comply  with  the  intent  of 
this  rule. 

Article  IX. — ^Road  Service. 

Temporary  assignment.— Ruub  68.  Employees  not 
regularly  assigned  to  road  service,  who  are  temporarily 
required  to  perform  service  away  from  their  head- 
quarters, which  neceasltates  their  traveliDg,  shaU  be 
allowed  necessary  expenses  while  away  from  thdr 
headquarters,  and  will  be  paid  pro  rata  for  any  addi- 
tional time  required  in  traveling  to  and  from  the 
temporary  assignment,  except  that  where  lodging  is 
furnished  or  paid  for  by  the  railroad,  no  additional 
compensation  will  be  allowed  unless  actually  required 
to  perform  service  in  excess  of  eight  (8)  ceoMeVtive 
hours  exclusive  of  the  meal  period. 

The  foregoing  paragraph  shall  not  apply  to  an 
employee  tmtorarily  filling  a  position  during  the 
absence  of  the  employee  regularly  assigned  to  load 
service  or  pending  a  permanent  assignment  as  pro- 
vided in  Article  III,  but  in  such  cases  the  basis  of 
cbtBpciiaatioii  shall  be  the  same  a*  £or  the  Kegnlar 
employee  except  as  provided  in  Rule  72,  Article  XI. 

Travel  time  in  camp  cars^RuLB  69.  Employees 
required  by  the  roanagemait  to  travel  on  or  ott  their 
assigned  territory  in  boarding  cars,  will  be  allowed 
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ffcraight  time  traveling  during  regular  working  hours, 
and  for  Sundays  and  liolidays  during  hours  established 
for  work  perlode  on  otii«r  days.  TOen  teaveling  in 
boarding  cars  after  work-period  hours,  the  only  time 
allowed  wiU  be  for  actual  time  traveling  after  10 
p.  m.  and  before  6  a.  m..  and  at  half-time  rate. 

Abticle  X. — ^ArrEOT>me  Oovms* 

Witnesses.— Rule  70.  Employees  taken  away  tiom 
their  regular  assigned  duties,  at  the  request  of  the 
management,  to  attend  court  or  to  appear  as  witnesses 
for  the  railroad,  will  be  furnished  transportation  and 
will  be  allowed  compensation  equal  to  what  would  have 
been  earned  l»ad  such  interruption  not  taken  place 
and  in  addition,  necessary  actual  expenses  while  away 
from  headquarters.  Any  fee  or  mileage  accruing  wUl 
be  assigned  to  the  railroad. 

AsTictB  XL— Rating  Positions. 

Bating  peaitioiUi^Buij:  71.  Positions  (not  em- 
ployees) shall  be  rated  and  the  transfer  of  rates  from 

one  position  to  another  shall  not  be  permitted. 

Pi«swvatioa  of  rates.— Rule  72.  Employees  tem- 
porarily or  permanently  assigned  to  higher  rated  po- 
sitions shall  receive  the  higher  rates  while  occupying 
such  position;  employees  temporarily  assigned  to 
lower  rated  portions  sbaU  not  have  tkeir  rates  re- 

A  "temporary  assignment"  contemplates  the  ftd- 
miment  of  the  duties  and  responsibilities  of  the  post- 
tlon  during  the  time  occupied,  whetiier  the  regular 
occupant  of  tiie  position  Is  absfflit  or  whetiier  the 
temporary  assignee  does  the  work  irrespective  of  ttie 
presence  of  the  regular  employee.  Assisting  a  higher 
rated  employee  due  to  u  ten«?orary  increase  in  the 
volume  of  work  does  not  constitute  a  temporary  as- 
signmeht 
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Women. — Rule  73.  The  pay  of  women  employees, 
for  the  same  class  of  woik,  shall  be  the  same  as  that 
of  rneOf  and  th^  working  oonditkms  must  be  health- 
fnl  and  fitted  to  their  needs.  The  laws  enacted  for 
the  government  of  their  employment  must  be  observed. 

New  positions.— KuiJG  74.  The  wages  tor  new  posl- 
tl<«is  i^hall  be  in  conformity  with  the  wages  for  por- 
tions of  similar  kind,  or  class  in  the  seniority  district 
where  created. 

Article  XII. — General. 

Posting  notiees^BTTLB  75.  At  points  or  in  depart- 
ments where  twenty-five  or  more  employees  covered  by 
this  schedule  are  employed,  suitable  provision  will  be 
made  for  posting  notices  of  interest  to  the  employees. 

Duty  accredited  representative.— Rule  76.  Where 
the  term  "  duly  accredited  representative  "  appears  in 
this  agreement  it  shall  be  understood  to  mean  that  the 
Kgularly  constituted  committee  representing  the  class 
of  employees  on  the  railroad  wh(»re  the  controversy 
arises,  and  or  the  officers  of  the  organization  of  which 
that  committee  is  a  part,  wiU  eonstitnte  a  "duly 
accredited  lepreamisLtlye.** 

Transfer  by  management.— Rule  77.  Employees 
transferred  by  direction  of  the  management  to  posi- 
tions which  necea^tate  a  change  of  residence  will 
rec^ve  free  transportation  for  themselves,  dependent 
members  of  their  family,  and  household  goods,  when  it 
does  not  conflict  with  State  or  Federal  laws. 

Tiansfere  by  senioiity.— Rhle  78.  Employees  exer- 
dstog  SKiiority  rights  to  new  positions  or  vacancies 
which  necessitate  a  change  of  residence  wiU  receive 
free  transportation  for  themselves,  d^d«it  mem- 
bers of  their  family,  and  household  goods  when  it  does 
not  conflict  with  State  or  Federal  laws,  but  free  trans- 
portation  of  household  effects  under  this  circumstance 
ne^  not  be  aUowed  more  than  once  in  a  12-month 
penoa. 
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Transportation. — ^Rxjle  79.  Free  transportation  of 

household  effects  will  be  limited  to  the  railroad  on 
which  employed. 

bici^acitated  employees.— Bnu:  80.  Efforts  will  be 

made  to  furnish  employment  (suited  to  thrfr  capacity) 
to  employees  who  have  become  physically  unable  to 
continue  in  service  in  their  present  positions. 
Maehines  famished. — Rule  81.  Typewriters  and 

other  office  equipment  devices  will  be  furnished  by  the 
railroads  at  offices  where  the  management  requires 
their  use. 


Is- 

d  premiums. — Bxtle  82.  Employees  shall  not  be 


required  to  pay  premiums  on  bonds  req^uired  by  the 
railroad  in  handling  its  business. 
Free  tia]i8p«Nrtation.— Ruis  83.  Employees  covered 

by  this  agreement  and  those  dependent  upon  them  for 
support  will  be  given  the  same  consideration  in  grant- 
ing free  trani^rtation  as  is  granted  other  employees 
in  service; 

€teneral  committees  representing  employees  covered 
by  this  agreement  to  be  granted  same  consideration  as 
is  granted  general  committees  repr^^ting  employees 
in  other  branches  of  the  service. 

Rates. — Rule  84.  Established  positions  shall  not  be 
discontinued  and  new  ones  created  under  a  differ^t 
title  covering  relatively  the  same  class  of  work  for  the 
purpose  of  reducing  the  rate  of  pay  or  evading  the 
application  of  these  rules. 

Printing  sdiedules.— Bxtlb  85.  This  schedule  of 
working  conditions  shall  be  printed  by  the  railroads 
and  any  employee  affected  thereby  shall  be  provided 
with  a  copy  on  request. 

PireserviUion  of  ntes.— Rule  86.  Rates  of  pay  for 
employees  named  her^n  autliorized  by  Supplment  No. 
7,  to  General  Order  No.  27,  including  addenda  and 
interpretations  thereof,  (except  as  affected  by  the 
change  frran  monthly  or  weekly*  rates  to  daily  rates  as 
provided  in  Rule  66  of  Article  Vni)  also  any  new  rates 
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which  may  hereafter  be  authorized  by  the  Director 
General,  shall  become  a  part  of  this  agreement  and 
shall  remain  in  effect  daring  Federal  operation  until 
changed  as  provided  herein ;  ezc^t  tliat  positions 
scribed  in  Interpretation  No.  20,  to  Supplement  No.  7, 
to  General  Order  No.  27,  which  have  been  rated  as 
clerks  in  error  may  be  rerated  and  paid  in  accordance 
With  article  6^  Supplement  No.  7,  to  Qeieral  Order  No. 
27,  wh&k  mch  positions  become  vacant  or  if  new  posi- 
tions are  created. 

Date  effective.— Rule  87.  This  agreemrat  shall  take 
effect  January  1,  1920,  and  sliall  remain  in  fall  force 
and  effect  during  Federal  operation  and,  except  as 
otherwise  herein  provided,  will  not  be  changed  during 
Federal  operation  until  after  thirty  days'  notice  has 
hem  given  in  writing  by  either  party  to  the  oth^. 

Accepted  for  the  rail-       Accepted  for  the  em- 
roads  in  Federal  opera-  ployees: 
tion: 

Walkeb  D.  Bmma,  Jas.  J.  Foebestee, 

Director  General,  Grand  President, 

J.  D.  Fltnn, 
J.  H.  Stbawn, 

H.  J.  OSBOBN, 

J.  H.  MuiB, 
J.  F.  MtmBA.T, 

•    W.  E.  GOIXINGS, 
C.  D.  HUYGE, 

National  Committee  of 
the  Brotherhood  of  Rail- 
way and  Steamship  ClerJcs, 
Freight  Handlers,  Express 
and  Station  Mmploifees, 
Dated  Januaby  13,  1920. 
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